Disclaimer: This document does not reflect or constitute legal advice. This is a sample made available
as part of the Family Forward initiative. You should not use any such materials without first reviewing
applicable employment federal and state laws or seeking the advice of a lawyer specializing in
employment law.

Lactation/Breastfeeding Policy

Objective
As part of our family-friendly policies and benefits, [Company Name] supports breastfeeding
employees by accommodating an employee who needs to express breast milk during the workday.

Accommodation for Lactating Employees

For up to one year after the child’s birth, any employee who is breastfeeding will be provided with
reasonable break times to express breast milk. [Company Name] has designated the room located
[insert location] for this purpose.

Employees must reserve the room by contacting [insert name and phone number]. Employees who
work off-site or in other locations will be accommodated with a private area as necessary.

A smallrefrigerator reserved for the specific storage of breast milk is available. Any breast milk
stored in the refrigerator must be labeled with the name of the employee and the date of expressing
the breast milk. Any nonconforming products stored in the refrigerator may be disposed of.
Employees storing milk in the refrigerator assume all responsibility for the safety of the milk and the
risk of harm for any reason, including improper storage, refrigeration, and tampering.

Breaks of more than 20 minutes in length will be unpaid and recorded on timesheets where
appropriate.
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